Wire Transactions

Domestic Wire Template Creation
1. Select the ‘ACH and Wire’ option under the ‘Commercial’menu.

2. Click the ‘New Template’ button and select the ‘Domestic Wire’ option from the drop
down menu.

ACH And Wire Grid  List
Messages
Chat i, Search Filter by Type = New Template « One-Time Payment -
Transactions Single Payment

Avallable Templates

Commercial

users

Wires Domestic Wire
ACH and Wire
Wire Test Domestic Wire i .
Reclplents nternational Wire
- e Pavral
W Internaticnal Wire ayroll

Subslidiaries

Info & Users

1. The ‘Info & Users’ screen allows the user to name the template and to determine who else
in the company is allowed access to thetemplate.

2. Click the ‘Next’ button at the bottom of the screen or ‘Recipient and Amount’ in the
workflow ribbon at the top of the page to move to the next step.

ACH and Wire - Domestic Wlire

Recipient &

Info & Users
Amount

TEMPLATE NAME *

Sample Domestic Wire

Grant User Access*

Member FDIC



Recipient & Amount

Wire Transactions

3. The ‘Recipient & Amount’ screen allows the user to select which recipient is tied to the

template and designate a dollar amount.

4. Click the ‘“Next’ button at the bottom of the screen or ‘Subsidiary” (if applicable) in the
workflow ribbon at the top of the page to move to the next step.

NOTE: Recipients with at least one account eligible for Wire transactions will show in the list
of recipients to select. The ‘Add Recipient’ button is used to add a new recipient while

remaining within the workflow of the existing payment template.

ACH and Wire - Domestic Wire

Info & Users RFi:r:E:I:-irl!ltt g Subsidiary

TEMPLATE MAME:

Sample Domestic Wire

L Sampl : Showe Recipients

Grid List

Mew Recipient

Mame = Account Moty  Amount Message to Beneficiary
¥ Sample Wi.. 1234567 510.00
Subsidiary

Cance Mext

5. Select the appropriate ‘Subsidiary’ to be used for this transaction. If one is not selected,
the company name and tax ID associated with the primary corporation will be used.

6. Click the ‘Next’ button at the bottom of the screen or ‘Account’ in the workflow ribbon at the

top of the page to move to the next step.

NOTE: If a company only has one name and tax ID, the ‘Subsidiary’ tab will not appear in the

workflow.



ACH and Wire - Domestic Wire

Info & Users

TEMPLATE NAME:
Sample Domestic Wire
SEND PAYMENT AS:

Q2 TEST

Property 123

Support Test

testing

Account

7. Select the corresponding offset account for the commercial payment.

Subsidiary }  Account

ACHMWire Company ID ~
Wire & ACH FhhhEERIGAG
Wire & ACH A
Wire

Grid List

Wire Transactions

8. Click the ‘Next’ button at the bottom of the screen or ‘Review & Submit’ in the workflow
ribbon at the top of the page to move to the nextstep.

ACH and Wire - Domestic Wlire

Info & Users

Subsidiary Account

TEMPLATE NAME:

Sample Domestic Wire

Choose "From" Account

Accourt Name =

#  Commercial Checking
Support
BUSINESS SAVINGS

FREE SAVINGS

Accourtt Type ~ Accourt Number

Checking
Checking
Sanvings

Sanvings

DDA-XOMN3ET2

DDA 3580

SAV-XX3948

SAV-XX3954

Balance ~



Review & Submit

Wire Transactions

9. Review the information on the screen for accuracy and then click‘Save’.

NOTE: The ‘Process Date’ field is not required to save the template even though an asterisk
marks the field. This is only required when the template is being used to generate a payment.

ACH and Wire - Domestic Wire

A

Info & Users

Subsidiary }  Account RE: L’Er": it&

TEMPLATE NAME:

Sample Domestic Wire

SEND PAYMENT AS

Q2 TEST
TOTAL AMOUNT FROM ACCOUNT
510.00 1o 1 recipient Commercial Checking - DDA-XXKKX3572
PROCESS DATE* PURFOSE FOR PAYMENT
Select Date =1
RECURREMCE
Mane

Selected Recipients

Grid

List

Accourt = Motify Amount = Message to Beneficiary

Sample Wire Recipient 1234567 Mo 10,00

* - Indicates required field



Wire Transactions

Existing Domestic Wire Templates

1. Click onthe pencil ~icon next to the desired domestic wiretemplate.

ACH And Wire Grid List

Searc Filter by Type = New Template - One-Time Payment -

Avallable Templates

=yl ate Blame e = ey e [ e —e— I -

Wires Domestic Wire i
Wire Test Domestic Wire i

2. Confirm the 'Template Name' and 'User Access.'

3. Click the ‘Next’ button at the bottom of the screen or ‘Recipient & Amount’ in the
workflow ribbon at the top of the page to move to the next step once complete.

ACH and Wire - Domestic Wire

Recipient &

Info & Users Arrineine

Subsidiary ) Account

TEMPLATE NAME *

Wire Test

[ *1

Grant User Access™




Wire Transactions

4. Enter the dollar amount for the domestic wire recipient.

5. Click the “‘Next’ button at the bottom of the screen or ‘Subsidiary’ (if applicable) in the
workflow ribbon at the top of the page to move to the nextstep.
ACH and Wire - Domestic Wire

Info & e Recipient &

Amount

TEMPLATE MAME:
Wire Test gy
Grid List
L Sampl Show Recipients New Recipient
MName =« Account  Motify  Ameount

Message to Benefidary

¥ Sample Wi.. 1234367 $10.00

6. Confirm the subsidiary to be used for the Domestic Wire under 'SEND PAYMENT AS'.

7.

Click the “Next’ button at the bottom of the screen or ‘Account’ in the workflow ribbon
at the top of the page to move to the nextstep.

ACH and Wire - Domestic Wire

Info & Users } R?-;E.Lirrlrt ® )} Subsidiary |} Account

TEMPLATE MAME:

Wire Test vﬂ?

SEND PAYMENT AS

Property 125

Delete Template

ACHMWire

Company ID

¥  Propery125 Wire & ACH w4545



Wire Transactions

8. Confirm the account to be used for the domesticwire.

9. Click the ‘Next’ button at the bottom of the screen or ‘Review & Submit’ in the workflow
ribbon at the top of the page to move to the nextstep.

ACH and Wire - Domestic Wire

Recipient & W omreree Review &
Amount Subsidiary Account Submit

TEMPLATE NAME:

Wire Test 1'% Delete Template

Choose "From" Account

Account Name = Account Type = Account Number = Balance ~
#  Commercial Checking Checking DDA-KXKXKX35T2 366.10
Support Checking DDA- 03580 333.85
BUSIMESS SAVINGS Savings SAV-N 3046 350.00
FREE SAVINGS Savings SAN-N 3054 350.00



Wire Transactions

10. Designate the ‘Process Date’ and enter the ‘Purpose for Payment.” Next, depending
on your access, click ‘Draft’ or ‘Approve.’

ACH and Wire - Domestic Wire

TEMPLATE NAME:
wire Test

TOTAL AMOUNT

$10.00 to 1 recipient

PROCESS DATE *

\  Recipient &
f Amount

Subsidiary Account R;: Ler::’lf‘

Delete Template

SEND PAYMENT AS
Property 125
FROM ACCOUNT

Commercial Checking - DDA-X003572

PURPOSE FOR PAYMENT

8/23/2016

Wire Test

RECURRENCE

Set schedule

Selected Recipients

Sample Wire Recipient

* - Indicates required field

Account ~ Motify Ameurt * Message to Benefidiary

1224567 Mo $10.00

Ca“ce

Creating a One-Time Domestic Wire Transfer

1. Select the ‘ACH and Wire’ option under the ‘Commercial’menu.

2. Click the ‘One-Time Payment’ button and select the ‘Domestic Wire’ option from the drop

down menu.



Wire Transactions

ACH And Wire Grid List

L, Search Filter by Type = New Template - One-Time Payment -

Single Payment

Avallable Templates

Single Receipt

emplste Mame = ransection Type ~ Last Amoy Payments
a Single Payment oy 7 Collections
crir Wire
4 Collections y < l | .
v te

2 Single Receipt : 'y il Payrol

Payrment From Fle
2 Single Payment ; iy il

3. Select a recipient from thelist.
4. Enter the dollar amount for the domesticwire.

5. Click the ‘Next’ button at the bottom of the screen or ‘Subsidiary’ (if applicable) in the
workflow ribbon at the top of the page to move to the nextstep.

ACH and Wire - Domestic Wire

Recipient &

cubsidiary
Ammaunt Subsidiary

One Time Payment

L sample < | Show Recipients MNew Recipient

Account  Metify Amount Message to Beneficiary

% SampleWi.. 1234567 510.00 | } =

7. Click the ‘Next’ button at the bottom of the screen or ‘Account’ in the workflow ribbon
at the top of the page to move to the nextstep.

6. Select the subsidiary for the wiretransaction.

NOTE: If a company only has one name and tax ID, the ‘Subsidiary’ tab will not appear in the
workflow.



Wire Transactions

ACH and Wire - Domestlc Wlire

Recipient &

RTinE Subsidiary Account

One Time Payment

SEND PAYMENT AS:

Property 125

N Grid  List

ACH/Wire Company IO =~

o Property 125 Wire & ACH AR RAR4G &

8. Select the account for the domestic wire transaction.

9. Click the ‘Next’ button at the bottom of the screen or ‘Review & Submit’ in the workflow ribbon at
the top of the page to move to the nextstep.

ACH and Wire - Domestic Wlre

Review &

Recipient &
Submit

Amount Subsidiary Account

One Time Payment

Choose "From" Account

Accourtt Name ~ Accourtt Type ~ Accourtt Number ~ Balance ~
#  Commercial Checking Checking DDA-XO0M3572 366.10
Support Checking DDA E580 33382
BUSIMNESS SAVINGS Savings SAN-X0O 3546 $50.00
FREE SAVINGS Savings SAN-KH0003554 550.00

10. Designate the ‘Process Date’ and enter the ‘Purpose for Payment’ before you click ‘Draft’
or ‘Approve’ depending onaccess.



Wire Transactions

ACH and Wire - Domestic Wilre

Recipient &
Amount

Subsidiary Account

One Time Payment

SEND PAYMEMT A5

Property 125

TOTAL AMOUNT FROM ACCOUNT

510,00 to 1 recipient Commercial Checking - DDA-XXXXK3572
PROCESS DATE ™ PURPOSE FOR PAYMENT

[ 8/23/201& ]

RECURRENCE

Set schedule

Selected Recipients

Grid List

Account = Motify Amount = Message to Beneficiary

Sample Wire Recipient 1234367 Mo 310.00

* - Indicates required field



Wire Transactions

International Wire Template Creation

1. Select the ‘ACH and Wire’ option under the ‘Commercial’menu.

2. Click the ‘New Template’ button and select the ‘International Wire’ option from the drop

down menu.

ACH And Wire

Messages

Chat L Search

Transactions

Avallable Templates

Commercial

Users

Wires Domestic Wire
ACH and wire

Wire Test Domestic Wire
Reciplents

W International Wire

Subsidiaries

Info & Users

Filter by Type -

Grid List

New Template - OneTime Payment -

Single Payment

Single Receipt

Payments .“:_': o ast Date -
Collections

Domestic Wire

International Wire

Payroll

3. The ‘Info & Users’ screen allows the user to name the template and to determine who else
in the company is allowed access to thetemplate.

4. Click the ‘Next’ button at the bottom of the screen or ‘Recipient and Amount’ in the
workflow ribbon at the top of the page to move to the nextstep.

ACH and WiIire - Internatlonal Wire

Recipient &
Amount

Info & Users

TEMPLATE NAME *

Sample Intl Wire

Grant User Access®

]
5

L Test 1est

o test? test2



Wire Transactions

Recipient & Amount

5. The ‘Recipient & Amount’ screen allows the user to select which recipient is tied to the
template and designate a dollaramount.

6. Select the currency from the drop down box and enter the amount.

7. Click the “‘Next’ button at the bottom of the screen or ‘Subsidiary’ (if applicable) in the
workflow ribbon at the top of the page to move to the nextstep.

NOTE: Only the recipients with at least one account eligible for Wire transactions will show

in the list of recipients to select. The ‘Add Recipient’ button is used to add a new recipient

remaining within the workflow of the existing payment template.

ACH and Wire - International Wire

Recipient &
Amount

Review &
Subrmit

Subsidiary } Account

Info

TEMPLATE NAME:
test <7
Grid List
L, Search Show Recipients Mew Recipient

Motify Ameount Message to

Beneficiary

¥ Q2%erver.. 123af4s65. & $100.00 = e



Wire Transactions
Subsidiary

8. Select the appropriate ‘Subsidiary’ to be used for this transaction. If one is notselected,
the company name and tax ID associated with the primary corporation will be used.

9. Click the ‘Next’ button at the bottom of the screen or ‘Account’ in the workflow ribbon
at the top of the page to move to the nextstep.

NOTE: If a company only has one name and tax ID, the ‘Subsidiary’ tab will not appear in the
workflow.

ACH and Wire - International Wire

Info & Users T \  subsidiary Account

TEMPLATE NAME:
Sample Intl Wire

SEMD PAYMENT AS:

Property 125

Grid List
ACH/Wire Company ID «
¥ Property 125 Wire & ACH FhREEEERLEAG
cance
Account

10. Select the corresponding offset account for the commercial payment.

11. Click the ‘Next’ button at the bottom of the screen or ‘Review & Submit’ in the workflow
ribbon at the top of the page to move to the nextstep.

ACH and Wire - International Wire

Info & Users ) ) subsidiary

Account

TEMPLATE NAME:

Sample Intl Wire

Choose "From" Account

Account Name ~ Account Type ~ Account Number ~ Balance ~
¥  Commercial Checking Checking DDA X357 566.10
Support Checking DDA-XX0X3580 53385
BUSINESS SAVINGS Savings SAV-HI00(3946 550,00
FREE SAVINGS Savings SAV-HIGO3954 350,00



Wire Transactions

Review & Submit

12. Designate the ‘Process Date’ and enter the ‘Purpose for Payment.” Next, depending on
your access, click ‘Draft’ or ‘Approve.’

NOTE: The ‘Process Date’ field is not required to save the template even though an asterisk
marks the field. This is only required when the template is being used to generate a payment.

ACH and Wire - International Wire

Review &
Submit

Info & Users  } e Y Subsidiary ) Account

TEMPLATE MAME:
Sample Intl Wire

SEMD PAYMEMNT A5

Property 125
TOTAL AMOUNT FROM ACCOUNT
50.00 1o 1 recipient usd Commercial Checking - DDA-KXXXKIZT2
PROCESS DATE * PURPOSE FOR PAYMENT
Select Date =]
RECURREMNCE
Mone

Selected Recipients

List

Mame = , Amount

Sample Intl Wire Recipient 234357 Mo $0.00

* - Indicates required field

Cancel




Wire Transactions

Existing International Wire Templates

1. Click onthe pencil ~icon next to the desired international wiretemplate.

ACH And Wire Grid List

L Test Filter by Type - New Template - Cne-Time Payment -

Avallable Templates

Testl Irternational Wire g

test IFl foreign RN Irternational Wire g

2. Confirm the 'Template Name' and 'User Access.'

3. Click the ‘Next’ button at the bottom of the screen or ‘Recipient & Amount’ in the
workflow ribbon at the top of the page to move to the nextstep.

ACH and Wire - International Wire

Recipient &

k- L
Info & Users Amiount

Subsidiary Account

TEMPLATE MAME *

est

I v%

Grant User Access*

Test 1est

L test? testd



Wire Transactions
4. Select the currency from the drop down box and enter theamount.

5. Click the ‘Next’ button at the bottom of the screen or ‘Subsidiary’ (if applicable) in the
workflow ribbon at the top of the page to move to the nextstep.

ACH and Wire - International Wire

Recipient &

Amount

TEMPLATE MaME

test

B

MEw Becmnignt

# 02 Server .. 123af4565 *

« Lt Aral Ermirames dimam
- Albarsan lek

BOT - Bangiadeshitaks

Confirm the Subsidiary to be used for the internationalwire.

Click the “‘Next’ button at the bottom of the screen or ‘Account’ in the workflow ribbon at the
top of the page to move to the nextstep.

NOTE: If a company only has one name and tax ID, the ‘Subsidiary’ tab will not appear in the
workflow.

ACH and Wire - International Wire

Recipient & [ R—— P
AmGunt Subsidiary Account

TEMPLATE NAME:

test %

Delete Template
SEND PAYMENT AS:

Property 125

MName = ACH Wire

Compary ID

#  Propery 125 Wire & ACH hEERREAEAE



Wire Transactions

8. Confirm the account to be used for the internationalwire.

9. Click the ‘Next’ button at the bottom of the screen or ‘Review & Submit’ in the workflow
ribbon at the top of the page to move to the nextstep.

ACH and Wire - International Wire

ecipient &
Amount

Subsidiary )  Account

TEMPLATE NAME:

test ¢z Delete Template

Choose "From" Account

A 3Earch

Account Mame ~ Account Type ~ Account Mumber ~ Balance ~
¥  Commercial Checking Checking DDA-XXKX3I572 $66.10
Support Checking DDA-XXHXX3580 %33.82
BIUSIMESS SAVINGS Savings SAN-X0003946 $50.00
FREE SAVINGS Savings SAW-XO0K3954 $50.00

caﬂcel m



Wire Transactions

10. Designate the ‘Process Date’ and enter the ‘Purpose for Payment.” Next, depending

on your access, click ‘Draft’ or ‘Approve.’

ACH and Wire - International Wire

Recipient &
Amount

DU | \  Review&
sidiary Account Submit

TEMPLATE NAME:
test 37
SEND PAYMENT AS
Property 125
TOTAL AMOUNT FROM ACCOUNT
$100.00 te 1 recipient usd Commercial Checking - DDA-XX03572
PROCESS DATE * PURPOSE FOR PAYMENT
8/24/2016 =1 test
RECURRENCE

Set schedule

Selected Recipients

Account ~ Notify  Amount

Q2 Server Move - International 123af4s65fagai7ad  Yes 3100.00

* - Indicates required field

Delete Template



Wire Transactions

Creating a One-Time International Wire Transfer
1. Select the ‘ACH and Wire’ option under the ‘Commercial’ menu.

2. Click the ‘One-Time Payment’ button and select the ‘International Wire’ option from the drop
down menu.

ACH And Wire Grid List

L Search Filter by Type = Mew Template - One-Time Payment =

Single Payment

Avallable Templates

Single Receipt

Termglste Mame = Transaction Type - Last Amoy Payments
E Single Payment o 7 Collections
Domestic Wire
a Collectons . oy il - :
International Wire
a Single Receipt ¢ o | Payrol
Payrnent From Fle
a Single Payment ; g il

3. Select the currency from the drop down box and enter theamount.

4. Click the ‘Next’ button at the bottom of the screen or ‘Subsidiary’ (if applicable) in the workflow
ribbon at the top of the page to move to the next step.

ACH and Wilre - Internatlonal Wire

Recipient &

Aol Subsidiary

One Time Payment

Grid List

L sample < | Show Recipients Mew Recipient

Message to

MName * Account  Motify Amount

Benefidary

¥ Sample Int.. 234587 310,00 Usp-Lr =



Wire Transactions

5. Confirm the Subsidiary to be used for the international wire under 'SEND PAYMENT AS.'

6. Click the ‘Next’ button at the bottom of the screen or ‘Account’ in the workflow ribbon at the top
of the page to move to the next step.

NOTE: If a company only has one name and tax ID, the *‘Subsidiary’ tab will not appear in the
workflow.

ACH and Wire - International Wire

Recipient &

i Subsidiary Account

One Time Payment

SEMD PAYMENT AS:

Property 123

Grid List

ACHWire Company ID “

Es Property 125 Wire & ACH FhEREEHAG46

ca nee

7. Select the account to be used for the international wire.

8. Click the ‘Next’ button at the bottom of the screen or ‘Review & Submit’ in the workflow ribbon at
the top of the page to move to the nextstep.

ACH and Wire - International Wire

Recipient &
Amount

Subsidiary Account

One Time Payment

Choose "From" Account

Accourt Name = Accourtt Type ~ Accourtt Mumber = Balance =
#  Commercial Checking Checking DDA XXXHK3572 566.10
Support Checking DDA OO0 3580 333.82
BUSINESS SAVINGS Savings SAN-K000(3945 550.00
FREE SAVINGS Savings SAW-XHKK3934 550,00



Wire Transactions

9. Designate the ‘Process Date’ and enter the ‘Purpose for Payment.” Next, depending
on your access, click ‘Draft’ or ‘Approve.’

ACH and Wire - International Wire

Recipient &
Amount

Review &
Submit

Subsidiary ':: Account

One Time Payment

SEND PAYMEMT AS

Property 125

TOTAL AMOUNT FROM ACCOUNT
510.00 to 1 recipient usd Commercial Checking - DDA-XXGK35T2
PROLCESS DATE * PURPOSE FOR PAYMENT
8/23/2018 1
RECURRENCE

Set schedule

Selected Recipients

Grid List

Accourt = Motify Amount = Message to Benefi

Sample Intl Wire Recipient 234567 Mo 510,00

* - Indicates required fizld





